
UBND TiNH DONG NAI

TRUONG D";'I HQC DONG NAI

CQN G HOA xA HQI CUU NGHiA VI~T NAM

DQcl~p-T1!do-H\lnh phuc

s6:A OS!;/KH-DHDN D6ng Nai, ngay 12 thdng 10 nam 2017

KEHO";'CH

T8 chirc thi hee phftn cho sinh vien cac nganh, cac loai hinh dao tao
nam hQC 2017-2018

Can cir K6 hoach nam hoc, K6 hoach dao tao cua tnrong Dai hoc D6ng Nai;

Can cir cac quy dinh, hirong d~n cua cac co quan co tham quyen v6 viec t6 chirc thi
k6t thuc hoc phfut cho sinh vien cac nganh, cac h~ dao tao,

Truong Dai hoc D6ng Nai xay dung K6 hoach T6 clnrc thi hoc ph~n cho sinh vien
cac nganh, cac loai hinh dao tao nam hoc 2017-2018, cu th~ nhir sau:

I.MVC etca YEU cAu
Thirc hien nghiem tuc, dung quy ch6 viec t6 chirc thi k6 thuc hoc phan cho sinh vien

cac nganh, cac loai hinh dao tao thee K6 hoach nam hQcda:duQ'cphe duy~t;

Gop phfut danh gia dung chat IUQ'nggiao d\lc-dao t~o sinh vien; la can cu d~ ti6p t1)c
d6i m&i,nang cao chat IUQ'llggiao d\lc-dao t~o trong Nha truOng.

II.MQT s6NQI DUNG CHiNH
1.Cac hQc ph~n thi; tat cit cac hQc ph~n trong chuang trinh dao t~o nam hQc 2017-

2018.
2.Lich thi, ca thi, dia di~m t6 chuc thi: co lich C\lth~ cho timg nganh thee timg hQc

3.HQi d6ng thi; thanh l~p thee cac quy6t dinh do Hi~u truang ban hanh tirng hQc kYo
Cac quy6t dinh nay can cu Quy dinh t6 chuc thi ban hanh kern thee Quy6t dinh s6 cua
Hi~u truang truOng D~i hQcD6ng Nai.

4.Sinh vien (thi sinh): du di6u ki~n tham gia thi k6t thuc hQcph~n thee cac quy dinh
hi~nhanh.

5.D6 thi: Thgc hi~n thee Quy dinh bien so~n va sao in d6 thi k6t thuc hQcphfut ban
hanh kern thee Quy6t dinh s6

III.PHAN CONG NHI~M \TV CV THE
l.Cac khoa, hi}mon

-Th6ng nhat hinh thuc thi (thgc hanh, tg lu~n, tr~c nghi~m, ... ), thai gian lam bai thi
(can cu Quy dinh hi~n hanh cua Nha truOng va d~c trung bQmon); l~p danh sach GV ra
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dS, cham thi; l~p cu danh sach giao vien coi thi grri vS phong KT -DBCL tnroc 30/10/2017
(hoc ky I) va 30/3/2018 (hoc ky II).

-Phan cong kiem tra, phe duyet dS thi theo quy dinh,

-Phan cong giao vien t6 hop dS, duyet dS (sir dung ngan hang dS thi) khi co thong
bao cu th€.

-Thong bao lich thi va cac nQi dung co lien quan d€n giang vien, sinh vien trong
dan vi.

-Ph6i hop thirc hien viec cham thi, phuc khao .... theo K€ hoach va khi co thong bao.

2.Phong Khao thi va Bam bao chit lU'Q'Dg

-Tham rmru xfiy dung va t6 chirc thirc hien K€ hoach thi.

-Tham rmru ban hanh cac quyet dinh, quy dinh, cac loai h6 so, bi€u m~u co lien
quan d€n cong tac thi.

-L~p danh sach phong thi, len lich thi cham nhftt d€n h€t ngay 10/1112017 (hoc ky I)
va 10/4/2018 (hQc kY II).

-L~p danh sach giam sat, can bQcoi thi.

-Tham gia t6 chirc thi.

-Tham gia t6 chuc chftm thi, phuc khao.

-Chuy€n k€t qua thi, phuc khao cho phong Dao t~o theo quy dinh.

-Th\lc hi~n cac thu tl,lc tai chinh dS nghi thanh toan cho cong tac coi thi, chftm thi,
phuc khao.

3.Phong Bao ttlO
-Xay d1JllgK€ ho~ch dao t~o; ph6i hgp tham mUllxay d1Jllgva t6 chuc th\lc hi~n K€

ho~ch thi.
-Cung cftp danh sach sinh vien dang kY hQc l~i, hQc cai thi~n (theo m~u) gui vS

phong KT-DBCL ch~m nhftt d€n h€t ngay 30/10/2017 (hQcky I) va 30/3/2018 (hQckY II).

-Tham gia t6 chuc thi.

-Tham gia t6 chuc chftm thi, phuc khao.

-Ti€p nh~n k€t qua thi d€ tinh-xet k€t qua hQCt~p cho sinh vien.

4.Phong Cong tic sinh vien
-Cung cftp danh sach sinh vien du diSu ki~n d\l thi tUng hQc ky cho phong KT-

DBCL.

-Tham gia t6 chirc thi.

-Ti€p nh~n k€t qua hQct~p cua sinh vien.

5.Phong Quan tri- Thi~t hi
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-Chufrn bi ddy du, phil hop phong HQi d6ng, phong thi, phong d\l bi; dam bao trang
thi~t bi, ban gh~, anh sang ... cho cac phong neu tren,

-Cir nhan vien dam bao kY thuat phuc vu HQid6ng thi theo quy dinh.

6.Phong TAchuc-Hanh chinh
-Cir nhan vien bao v~, nhan vien y t~, nhan vien phong chay chua chay tnrc dam

bao phuc vu t6t HQid6ng thi.

7.Phong Thanh tra-Phap ch~
-Tham rmru cho Hieu tnrong thanh l~p Ban Thanh tra HQi d6ng thi theo timg hoc

ky.
-Ban Thanh tra hoat dQngtheo cac quy dinh hien hanh.

8.Phong K~ hoach-Tai chinh
-Tham rmru va t6 chirc thuc hien ch~ dQ, chinh sach cho can bQ, giang vien, nhan

vien lam cong tac coi thi, cham thi, phuc khao theo quy dinh cua Nha tnrong,

Tren day la K~ hoach T6 clnrc thi hoc phdn cho sinh vien cac nganh, cac lo~i hinh
dao t~o nam hQc 2017-2018, yeu cdu cac dan vi, ca nhan co lien quan nghiem ruc th\lc
hi~n. Cac van d~ phat sinh kip thai bao v~ phong Khao thi-Dam bao chat hrqng tham muu
giai quy~t.

Noinh~n:
-Dang uy, BGH;
-Cae dan vi thuQc tru<'mg;
-Luu VT, KT-DBCL.
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